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Preservation as a Planning Tool

Historic preservation is an important part of planning and is frequently 
incorporated into planning activities to guide the future of a community and 
keep the history of place alive. Historic preservation planning has also become an 
important economic tool over the years and has thus been incorporated in over 
2,700 local historic ordinances across the country. The City of Washington has 
demonstrated its commitment to historic preservation through its maintenance 
of the downtown square and the importance that has been placed on the annual 
activities in the square over the years. In planning for the Washington’s future, 
it is important to consider its history and historic character while planning for 
the city moving forward. While preservation planning as a tool keeps the historic 
character of a community alive, finding the balance between that character 
and the demands of the contemporary lifestyle becomes extremely important.

Preservation as a Planning Tool
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As part of the local historic district, a set of design guidelines has been proposed to 
preserve the character of the historic buildings in the downtown square. The Washington 
Square Commercial Historic District Design Review Guidelines will provide criteria for 
alterations, construction and demolition in the historic district, ultimately guiding future 
changes to the Square in order to maintain the historic character of the City. While this 
will mean additional regulations, the guidelines are designed to preserve the character of 
the district while allowing flexibility to the property owners in decisions regarding changes 
to their structures. These guidelines are based off the “Washington Historic District 
Ordinance”, which establishes basic criteria for general categories when considering 
changes to the district; additional categories of more specific architectural details and 
aesthetic choices are added to the existing features mentioned in the “Washington Historic 
District Ordinance” to provide a more comprehensive look at changes that may occur in 
the future. The focus of these guidelines remains on the facades visible from the streets, 
most often the public views and entrances that face the Square itself. The rear of buildings 
are considered more private than the front façade and will therefore be allowed more 
flexibility for alterations and additions, as long as said rear façade is in fact less visible than 
the front façade.  These guidelines will provide guidance for property owners in the district 
to make important decisions about the external appearances for their buildings. 

This document addresses commercial properties as this local historic district primarily 
includes commercial properties. In the future, if additional districts are established that 
include residential structures, the creation of an additional set of design guidelines that 
complement this document, yet focus on the residential structures should be considered. 
This document only outlines the importance of design guidelines and highlights the design 
review process, which will be lead by Washington’s Historic Preservation Commission., 
who have the power to interpret the guidelines. While the HPC will be making final 
decisions regarding proposed changes in the district, these guidelines serve as a framework 
to ensure consistent decision-making that will continue to preserve the character of 
the historic district. The guidelines exist also as a resource and educational tool for 
city residents, to foster a sense of pride in the history of their City and pride in their 
community that will inspire the maintenance and beautification of historic properties in 
the historic district in the years to come. 

Intent and Purpose of GuidelinesIntent and Purpose of Guidelines
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Historic preservation in the planning process has many benefits that make it an important 
part of community planning. One of the most convincing pieces of the preservation 
conversation is the amount of economic benefits due to preservation, some of which are 
outlined below.
 

1. Historic buildings often last longer than newly constructed buildings. Through the 
rehabilitation of historic buildings rather than demolition and new construction, build-
ings generally experience a longer life-span due to higher quality materials and structural 
soundness of historic buildings. If new buildings are to be constructed, not only do they 
present shorter life-spans, but they also present potential problems with rehabilitation of 
the structure in a shorter amount of time. 

2. Historic preservation creates jobs. In fact, more jobs are created through historic 
preservation and rehabilitation of buildings than new construction. Preserving a building 
is extremely labor intensive, with over 60% of the costs going to labor, which is beneficial 
for the local economy, especially for skilled artisans such as carpenters, electricians, paint-
ers, etc. Many times, these projects are also able to hire local workers meaning that the 
money is returning to the local economy. New construction, on the other hand, typically 
generates jobs for a wider amount of fields such as engineers, attorneys, and real estate 
brokers, many times that are brought in from places other than the local community. This 
takes potential money out of the local economy and does not provide employment for the 
local community members. Furthermore, new construction requires much larger amounts 
of new materials whereas the rehabilitation of historic structures means the rehabilita-
tion of the existing resources, which are more likely to be purchased locally rather than 
shipped to the location for new construction.

3. Commercial buildings, such as those in the Washington Square Commercial Histor-
ic District are important economic assets to the community and the design review process 
will ensure that investment into these buildings will be protected. Over time, the property 
assessment values will at least stay the same but will likely increase, making it an attractive 

Benefits of Historic Preservation
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area for potential new buyers.

4. Historic preservation is a sustainable and “green” approach to revitalizing commu-
nities. The greenest buildings are those that already exist.  Rehabilitation of existing struc-
tures means that energy for the creation of new building materials will not be expended, 
and debris from a demolition, which can be up to 30% of all materials in a landfill, will 
not make it to the landfill. Instead, preservation and rehabilitation prevents a wasteful loss 
of materials and energy, and creates a more positive impact on the environment than the 
construction of a new building.

5. Historic preservation also encourages tourism in the immediate historic district as 
well as the community as a whole. This means that revenue from tourism increases, but 
more money is also spent in the businesses and restaurants in the downtown area. Wash-
ington’s unique history and culture will create a unique experience for visitors, something 
that future planning should capitalize on to continue attracting more and more visitors. A 
greater amount of tourists also means that there will be a higher demand for tourism jobs 
in the community, specifically focusing on heritage tourism. The design guidelines will 
further reinforce the attractiveness of the historic downtown by maintaining the character 
and making the aesthetic more attractive to tourists. 

6.  Overall, promoting historic preservation means promoting a higher quality of life. 
Historic buildings highlight the City’s past, differentiating it from any other community 
and instilling pride and a sense of place in the Washington community members. This 
will inspire the community members to become more involved in activities involving the 
history of the City as well as activities in the historic district. The historic buildings in 
the Washington Square Commercial Historic District also provide a centralized cluster 
of pedestrian-friendly shopping and dining, making trips to the area easier for people to 
access. 

Benefits of Historic Preservation
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Benefits of a Local Historic District
While protected only at the local level (including a couple National Register properties), 
the Washington Square Commercial Historic District highlights the historic center of 
the City. As a local district, the City of Washington has the ability to adapt the district, 
its guidelines and regulations to the specific needs and identity of the community. This 
local district also has the capability of working more directly with the property owners 
to ensure that the process of design review as well as possible financial incentives are 
more clearly outlined and easily accessible so that the property owners and community 
are benefitting from the preservation of the downtown. While this local historic district 
emphasizes the importance of maintaining the character of the place in order to keep the 
history alive within the downtown, it also recognizes that the community is constantly 
changing, meaning that there are many important benefits to a local historic district 
designation including: 

1. Protecting the significant historic properties through a design review process. In 
addition to the most notable buildings, the protection of the district as a whole creates a 
stronger sense of cohesion, leading to public appeal and support of the district. 

2. Through the protection of the properties via the design review process, this also 
protects the investments of the property owners, making the historic downtown a more 
desirable place to locate ones small business. Over time, the maintenance of the historic 
character will reassure potential buyers of the attractiveness of a particular area. While it 
may slightly change over time, the design guidelines will protect the district and will be 
promoted by tourism agencies as well as real estate agents. 

3. The design review process and design cohesion will promote business activity with-
in the historic downtown as the area will become a more attractive place not only to open 
and maintain a business, but to spend increasing amounts of time in. 

4. While many projects already encounter a Building Permit, there are still a variety of 
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projects such as replacement of windows, doors, gutters, and repainting that are just as im-
portant to the aesthetic of the historic district, that currently do not go through a design 
review process. The creation of the historic district and design review process will ensure 
that these projects that are vital to the character of the historic district will also encounter 
a design review before they are approved, ensuring increased aesthetic cohesion within the 
community. 

5. On a larger scale, buildings applying for demolition permits will also need to go 
through the design review process, which may prevent possible demolition of important 
historic structures. Delaying the demolition process through the need to participate in 
the historic district design review process means that additional time to find preservation 
alternatives is possible, which will ultimately maintain more historic structures in the dis-
trict. 

Benefits of a Local Historic District
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The City of Washington, Illinois has a rich history spanning almost 200 years.  The 
Washington Square, the heart of the historic downtown, specifically illustrates a history 
of shops, banks, and doctors that all played key roles in the establishment of the town 
as a whole. The Square today retains the majority of the original architecture from its 
establishment in the 1830s, and has been the site for many important community events 
over its 185 years. In addition to its role as the central business center, the Square was 
used as a meeting place during the Civil War, and was also an important stop on Abraham 
Lincoln’s campaign trail for many years.

This historic commercial district contains approximately 27 properties, all of which 
are commercial buildings except for the Zinser House and neighboring doctor’s office.  
The majority of the buildings in this compact commercial district remain the original 
structures and provide a diverse, yet cohesive array of architectural style. 
The City of Washington was officially founded in 1825 with the Holland family’s 
settlement just outside of what is now the Washington Square. First titled Holland’s Grove, 
13 families moved to the area by 1830, living in log cabins throughout the area. Renamed 
Washington in 1834, the growing city established the Washington Square for commercial 
business purposes, as it was the highest ground in the center of the cluster of the log 
cabins.

At the top of the hill in the Washington Square was a cluster of primarily commercial 
buildings including dry goods stores, a hotel, and a blacksmith shop. As Washington grew, 
the Square saw many other functions such as banks, pharmacies, city buildings, and a 
public meeting space concentrated primarily in the central plaza. 

Charles Dorsey built the first store near the Square in 1831, which was used as a store and 
residence. In 1834, Dorsey built a two-story frame building where Charles Anthony and 
Henry Denhart would build their bank 40 years later. Buildings continued to fill in the 
Square, with Titus and Hungerford building the first hotel in 1834, which then became the 
Sherman House. 

In 1840, a public well was constructed in the center of the Square, making the Square an 

History of Washington
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History of Washington
even more important part of daily life than before. Wooden hitching posts and mud streets 
originally surrounded the central space of the Square.  Grass was planted in the middle 
of the hitching posts in the 1880s and the Washington Woman’s Club planted trees. Brick 
streets were constructed in 1902, and cement coping replaced the wooden hitching posts 
in 1925. Another important feature of the Square itself was succession of three bandstand 
structures. The first was constructed in the 1860s of wood. Weekly summer band concerts 
were a major event in the Square until the 1960s. The brick bandstand was demolished in 
1959 and a lighted water fountain was erected and dedicated in 1963, which remains today.

Although not a commercial building, the Zinser House, already listed on the National 
Register, was built in 1858; its close proximity to the Square and the neighboring building’s 
function as a doctor’s office made it an important stop for many Washington families.

The Richard D. Smith Dry Goods Store at 117 Washington Square began in 1859. The 
building was sold to Anthony and Denhart and later functioned as Holland’s Barber Shop 
and Pool Hall and Land’s Mensware. The building is currently Holland’s Mercantile, and is 
owned by direct descendants of the Holland family that founded Washington. Today, this 
is the oldest building on the Square.

Richard D. Smith Dry Goods Store

History of Washington
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The Elijah G. Chaffer Hardware business, at 114-118 Main Street, began in 1857 and ran 
a full line of farm implements, cooking and parlor stoves. Elijah bought the business and 
constructed the buildings on the west side of the Square in 1887; the business occupied 
three storefronts and was one of the largest hardware and implement stores in Central 
Illinois in the late 19th/early 20th centuries. 

The Denhart Bank Building, on the corner lot of the north side of the Square – 101 
Washington Square – remains one of the most well-known buildings on the Square and 
is listed on the National Register of Historic 
Places. Anthony and Denhart bought Richard 
Smith’s Dry Goods Store in the mid 1860s, 
and continued with the operation of the 
original business, while also starting banking 
businesses in the rear of the store. With their 
successful banking business, the pair built the 
Denhart Bank Building to the west of the Dry 
Goods Store in 1875.  The business continued 
until 1930, closing with the onset of the Great 
Depression. The building was purchased by 
Washington native, Rae Heiple, in 1948, who 
opened the Washington State Bank. While the Denhart Bank Building has experienced 
many uses in the past 60 years, after the Washington State Bank moved to the west side of 
town, it currently functions as the Cornerstore Inn Bed and Breakfast, the Denhart Baking 
Company, and the C-Note Pub.  

The Zinser/Steimle Drug Store on the west side of Washington Square was built in 1868 
by Israel Zinser and taken over by his son Elmer in 1901. In addition to the drug store, 
the AirDome was started behind the building in the early 1900s and functioned as an 
outdoor movie venue in the summer months. Frank Steimle bought the store in the 1920s 
and was in operation until 1959 as a soda fountain and ice cream shop. In 1931, a huge fire 
destroyed the corner store of the property (at the corner of Peoria and Main Streets); after 
the fire, the lot functioned as Slonneger’s gas station, which later became a Texaco station. 

History of Washington

Denhart Bank Building, now Denhart 
Baking Company
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Currently, Foster’s Jewelry Store operates in the old pharmacy building and Maloof Realty 
replaced the gas station.

The third of the main drug stores in Washington Square was the Alphonso Drug Store 
at 105 Washington Square, opened in 1875. The business originally began behind the 
Denhart Bank, but moved when Anthony and Denhart erected a new building east of 
their bank. In 1959, a fire left only a structure of the building, which was rebuilt; business 
resumed until 1973 when it was bought by Merle Normans. 

On the southwest portion of the Square along Main Street, the W.A. Pfeiffer Building (110 
S. Main St.) was finished in 1890. Mr. Pfeiffer opened a dry goods and clothing store and 
bought the four adjacent buildings, known as the “Big Store”. The multiple storefronts 
with the same brick detailing were built in the 1890s to create the cohesion between the 
sections of his store. The buildings later were the home to bakeries, grocery stores and 
hardware stores.  Currently, the businesses along this southwest end of the Square include 
a tavern and an accountant’s office.

The Danforth Bank Building, at 128 Washington Square (east side), was built in 1897 by 
the Reich family to house the Schoenheim Saloon. Soon after, Almon Danforth bought 

History of Washington

The “Big Store”: W. A. Pfeiffer Building 
on the west side of the street
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the building in the early 1900s, and it remained the Danforth Bank Building until it was 
bought by Heartland Bank in the 1970s. The AG Danforth Bank was originally started in 
1848 in another location before moving to the east side of the Square.The original west 
façade of the building is from 1897 and was restored in 2009 to its original appearance. 
The façade is comprised of three large brick arches, a cornice with iron railing, and a 
triangular pediment with the inscription “Welcome 1897.” 

Between Elijah’s Hardware Business and the Steimle Drug Store was the Henry Esser 
Building, at 108 N. Main Street. Esser opened the Model Grocery Store in 1902, taking 
orders of residents and buying/selling in large quantities. A disastrous 1920 fire completely 
destroyed the store; although Esser rebuilt the store, he never reopened his business and 
the building passed through many operations before becoming a photography studio. 

While the function of the Square has changed over time, especially in the 1950s and 1960s 
with the construction of strip malls on the edges of Washington, the Square remains a 
central part of life in Washington. 

Events, Activities, or Patterns: 
Prior to the settling of the area by William Holland and his family, Potawatomi Native 
Americans lived in the area. In fact, Holland deeded a section of Washington by President 

History of Washington

Stores along the northwest side of Main 
Street, including grocery and drug stores

History of Washington
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VanBuren to develop the area, and was also contracted by the government as a blacksmith 
for the Native Americans, prompting his relocation to west-central Illinois. During the 
Civil War, the Washington Square served as an important meeting place for townspeople. 
The Richard D. Smith Dry Goods Store functioned as a place for men to meet in the 
evenings to hear the news of the War. 

Association with Important Persons:
In the mid-1800s, Abraham Lincoln was a frequent visitor to Washington, Illinois, 
traveling through on his way to political meetings and speeches; many times during 
his journeys, Lincoln stayed overnight in the Square.  Leading up to his presidential 
nomination in 1860, Lincoln used Smith’s Dry Goods Store to hold planning meetings.  
Lincoln also gave many speeches in Washington Square, one of the most famous being 
during his campaign with Stephen Douglas. For this speech, Lincoln spoke in a tent in the 
Square, so all Washington Residents could attend. 

Another noteworthy Washington Square city visitor was Congressman Henry Riggs 
Rathbone of Chicago.  Although many Congressmen spoke during Washington’s 100th 
Anniversary Event on August 11 – 13, 1925, Congressman Rathbone was the best lecturer 
about Lincoln, as his family was personal friends with Lincoln before his assassination. 
During the Weekend Anniversary events, Rathbone spoke in the outdoor pavilion in 
Washington Square; a telegram from President Calvin Coolidge was also read during the 
weekend, congratulating the town on its 100 years.

Distinct Physical Characteristics: 
While many of the original buildings on the Square exist, renovations throughout the 
years have improved the overall cohesion of the Square. The renovation of the Denhart 
Bank Building restored the Italianate architectural style of the original building, a 
common architectural style throughout the Square in buildings constructed between 
1855 and 1880. Similarly, the Alphonso Drug Store also on the north side of the Square, 
displays the Italianate architecture and large display windows. 

History of Washington
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The Washington Historic Preservation Ordinance was adopted in 2007 and shows 
Washington’s commitment to preservation, both in this Commercial Historic District and 
in preservation as a goal moving forward in planning. The purpose of the ordinance is to 
“promote the protection, enhancement, perpetuation, and use of improvements of special 
character or historical interest or value in the interest of the health, prosperity, safety, and 
welfare of the people of the City of Washington”. This will be done in a variety of ways 
including education, promoting civic pride, highlighting the economic vitality of the 
Square, and using promoting the historic character to bring in more business. The logistics 
of the Historic Preservation Commission as well as the process for property owners to 
apply for a Certificate of Appropriateness are outlined below. The ordinance in full is 
included in the Appendix to the guidelines for future referral.

Washington Historic Preservation Ordinance 
and Historic Preservation Commission
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Washington Square Commercial Historic 
District Map

The boundaries for the proposed Washington Historic Commercial Square extend 
roughly north to Zinser Place (including the Zinser House), south to Danforth Street, just 
east of Ford Lane, and west of Main Street to include the structures on the West of the 
Square. The map below also indicates the years in which buildings included in the district, 
as well as surrounding buildings, were constructed.

Prepared by the City of Washington Department
of Planning and Development: February 1st, 2016.

This map indicates approximate street right-of-way
and may not be 100% accurate. Newly constructed 

streets or recently annexed areas may not be shown.

CITY OF
WASHINGTON

TAZEWELL COUNTY, ILLINOIS
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a. Establishment
The Washington Historic Preservation Commission is a group consisting of seven voting 
members who are appointed by the Mayor and approved by City Council. These members 
are residents of the City of Washington and are appointed based on their expertise, 
experience or interest in the areas of architectural history, building construction or 
engineering, finance, historical and architectural preservation, neighborhood organizing 
and real estate. The HPC members are appointed for three year terms, with no member 
serving more than two successive three-year terms. If a vacancy should arise, it should 
be filled for the unexpired term only. Within the seven members of the HPC, there are 
additional designated duties such as Chairman, Vice-Chairman, and Secretary, elected 
internally within the HPC to ensure for the smooth operation of the commission. 

The HPC will utilize these historic district commercial guidelines to assist in their 
decisions regarding Certificate of Appropriateness applications (described below). The 
HPC will work with the Planning and Development director to assess incoming COA 
applications as well as to pursue future activity regarding preservation, whether it is 
educational events throughout the City or exploring possible future designations and the 
creation of additional historic districts.  

b. Certification of Appropriateness
Buildings and structures within the Washington Square Commercial Historic District 
must apply for and receive a Certificate of Appropriateness (granted by the HPC) prior to 
starting their planned work. The COA form ensures that the work to be done meets the 
guidelines and enhances the character of historic Washington. Depending on the project 
being proposed, a Building Permit may also be necessary. A Building Permit and a COA 
form are separate items with the Building Permit ensuring the structural soundness and 
safety of a building. 

Washington Historic Preservation CommissionWashington Historic Preservation Commission
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c. Design Review Process: COA and HPC Operation
A Certificate of Appropriateness is required for any exterior changes visible from the 
public right of way. While maintenance and minor actions such as deterioration or 
damage to a structure may not require a COA form, it is always advised to check with 
the Planning and Development Director or the HPC first to ensure that a project will not 
need additional approval of a COA before beginning. For projects including demolition, 
moving of a building, change to the exterior appearance (anything from paint to the 
alteration of architectural details), new construction, and the alteration of signage and 
other components related to a façade, a COA will be needed. The COA must be completed 
and approved prior to beginning any work. This application may be obtained in the 
Planning and Development office in City Hall or on the City’s website. In addition to the 
completion of the form, the COA must include a description of the property, drawings/
photos/sketches to give the HPC a better understanding of the proposed changes, and 
10 copies of the application and the supporting materials. Prior to the HPC meeting, 
notification of the proposed project shall be presented via signage in the front window of 
the establishment. This sign must be present at least 10 days before the meeting so that 
neighboring property owners are aware of the project and can ask any questions of the 
property owner, the Planning and Development Director, or the HPC about the project. 
Upon completion of the forms, the COA will be reviewed by the HPC prior to the next 
meeting and will be discussed at the meeting. The property owner and/or the contractor 
must be present at the HPC meeting to answer any questions that might come up about 
the project. During the HPC meeting, after there is discussion among the members 
regarding the project and how it fits within the guidelines, there will be a vote by the HPC 
to determine whether the proposed project is appropriate (action will meet the design 
guidelines and will promote the historic character) and will be approved or if there are 
required changes that must be met prior to approval. If such changes are necessary, the 
HPC shall draft a statement of required changes that would be more compatible with the 
historic district and give those to the property owner/contractor. A revised version of the 
COA can be submitted and discussed at the following HPC meeting for determination of 
whether the project then meets the standards of the historic district.

Washington Historic Preservation Commission
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Overall, the HPC’s enforcement of the COA process and their leadership of the design 
review process for the Washington Square Commercial Historic District is to emphasize 
the focus on the historic character of the Square. The HPC emphasizes preservation and 
restoration over repair, repair over replacement, and replacement with similar materials 
only when repair is not feasible. The HPC recognizes that every project is different and 
every property owner has a different financial ability to carry out their projects. With 
this in mind, the HPC uses these guidelines as a structure for their decision-making 
while maintaining flexibility in their determinations, ensuring that projects will continue 
to enhance the historic character of the Square while making sure all property owners 
are able to continue the maintenance and improvements to their individual properties. 
Additional assistance shall be provided by the Planning and Development Director and the 
HPC if needed for property owners that are in need of further project assistance. Materials 
can also be found in the Historic District Resource Book which will be available on the 
City’s website. Finally, this design guidelines document follows the guidelines established 
by The “Secretary of Interior’s Standards for the Treatment of Historic Properties” which 
are used throughout the country as a basis for local design review guidelines. 

d. Sample COA Form
A sample Certificate of Appropriateness and must be completed and turned into the 
Planning and Development Director so that the Historic Preservation Commission can 
examine the project and approve it before the changes happen. Forms can be found online 
or in the Planning and Development Office. 

Washington Historic Preservation Commission
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Secretary of the Interior’s Standards for 
Rehabilitation

This set of Commercial Design Guidelines reflects the values established by the Secretary 
of the Interior’s Standards for Rehabilitation. Whenever possible, the HPC will use 
these as guiding principles, in addition to the more specific information outlined by 
architectural elements and features.

1. A property shall be use for its historic purpose or be placed in a new use that 
requires minimal change to the defining characteristics of the building and its site 
environment;

2. The historic character of a property shall be retained and preserved. The removal of 
historic materials or alteration of features and spaces that characterize a property shall be 
avoided;

3. Each property shall be recognized as a physical record of its time, place, and use. 
Changes that create a false sense of historical development, such as adding conjectural 
features or architectural elements from other buildings, shall not be undertaken;

4. Most properties change over time; those changes that have acquired historic 
significance in their own right shall be retained and preserved;

5. Distinctive stylistic features or examples of skilled craftsmanship that characterize a 
building, structure, or site shall be treated with sensitivity;

6. Deteriorated historic features shall be repaired rather than replaced. Where 
the severity of deterioration requires replacement of a distinctive feature, the new 
feature shall match the old in design, color, texture, and other visual qualities, and, 
where possible, materials. Replacement of missing features shall be substantiated by 
documentary, physical, or pictorial evidence;
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7. The surface cleaning of the structures, if appropriate, shall be undertaken using the 
gentlest means possible;

8. Significant archaeological resources affected by a project shall be protected and 
preserved. If such resources must be disturbed, mitigation measures shall be undertaken;

9. New additions, exterior alterations, or related new construction shall not destroy 
historic materials that characterize the property. The new work shall be differentiated from 
the old and shall be compatible with the massing, size, scale, and architectural features to 
protect the historic integrity of the property and its environment;

10. New additions and adjacent or related new construction shall be undertaken in such 
a manner that if removed in the future, the essential form and integrity of the historic 
property and its environment would be unimpaired.

Secretary of the Interior’s Standards for 
Rehabilitation
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Architectural Elements Outlined in Washington’s 
Historic Preservation Ordinance

The Washington Historic Preservation Ordinance outlines a variety of elements 
that are crucial to maintaining the historic character of the downtown area. The 
following pages outline these features and provide a more in depth definition and 
guidelines to follow when considering changes to a historic structure. Additional 
elements will be discussed after this section. Also important to keep in mind is 
the complementary Resource Book, which provides helpful descriptions of how 
to analyze particular components of a structure before making any changes. The 
Resource Book also provides lists specialists that can assist in the maintenance, 
cleaning, and reconstruction of specific architectural elements of a structure.
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Height
The height of any proposed alteration or construction should be compatible 
with the style and character of the landmark and with surrounding 
structures in a historic district.

1. For small alterations and construction projects including, but not limited to, the 
repair of a building, a rear addition, or the addition of an attached side building, the 
height shall match the height of the existing structure as closely as possible. 

2. Infill buildings follow the same logic and shall be compatible with their 
surrounding structures. These new buildings are not to differ from the surrounding 
structures by more than one story. 

3. In general, the north, east, and south sides of the Square support the alteration and 
construction of two-story structures. These structures differ slightly in height depending 
on the use, but their facades directed toward the interior of the Square all display two-
stories with windows on both stories.

The north side of the Square represents structures that differ in height but not to extreme 
degrees. Should unforseen circumstances cause one of these buildings to be destroyed, a 

building of similar height would need to replace it.
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4. On the west side of the Square, buildings on the north side generally display this 
same two-story characteristic.  On the south side of the west side of the Square, buildings 
generally support a one-story exterior façade, with interior space for a possible second 
story.  While these buildings may only display one story to the exterior viewer, there is 
significant architectural detailing above many of the entryways, almost reaching the height 
of a second story. 

5. The architectural style of the notable historic structures in the Square is of the 
Italianate style, best displayed by the architectural features on the north side of the Square. 
While new construction and infill will not be required to be designed in an Italianate style, 
similar features and style is encouraged where possible.

Height
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Proportion of Windows and Doors
The proportions and relationships between doors and windows should be 
compatible with the architectural style and character of the landmark.

1. In repair or new additions to a building, it is important to let the existing structure 
inform the characteristics of the new portion. If the new structure faces the Square, it is 
important to include doors and windows, consistent with the spacing already established. 

2. The windows on the second story of a building are many times slightly smaller 
in height, but should continue to reflect the style (in size, opening, and architectural 
detailing around the window) of the first story windows.  While these are many times less 
ornate in detailing, the repetition of size and style brings more cohesion to the overall 
design of the Square, reinforcing the historic character.

The north side of the Square presents a good example for the consistent relationship of 
windows and doors between a variety of buildings, creating a rhythm on the complete facade 

on that side of the Square.



29Washington Square Commercial Historic District Design Review Guidelines

3. For infill construction, the design should be informed by its neighboring buildings.  
While the new building does not necessarily need to replicate the exact style and massing 
of its neighboring structures, it does need to consider the positioning and size of the door 
as well as the windows on the front façade. Ultimately, the goal of proportioning windows 
and doors on infill construction is to make the transition look as seamless as possible 
between the historic structures and the new building.

Proportion of Windows and Doors
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Relationship of Building Masses and Spaces

The relationship of a structure within a historic district to the open space 
between it and adjoining structures should be compatible. 

1. Along the Square, the facades are continuous, especially on the north, south, and 
west sides.  The east side has fewer buildings and does not experience the aesthetic of no 
space between buildings and their storefronts.  However, it is still important to keep in 
mind that the buildings on the east side to the north and south of Walnut Street also do 
not provide spacing between their building facades.  This continuous façade, whether 
through two storefronts or ten storefronts, is characteristic of the Washington Square 
commercial downtown. 

2. Open space throughout the Square is maintained through the variety of 
passageways to and through the Square, including the entrance to the public parking lot 
on the northeast corner of the Square.

The west side of the Square shows a continuous facade with varying, but complimentary, 
building heights.
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Relationship of Building Masses and Spaces

3. Important to keep in mind is that the relationship between neighboring buildings is 
extremely important, as well as the size of the spaces that create the passageways through 
the Square.  Currently the passageways serve as a secondary element to the historic 
structures.  However, they are extremely important for the functionality of the Square.  As 
a secondary element, the spacing should be kept relatively small in size compared to the 
structures in order to bring more attention to the historic structures. 

Like the west side of the Square, the north side also shows a continuous facade with facades that 
have been preserved. While not all the buildings are the same height, the variety in building 

heights provides interest in this facade, and also maintains the historic accuracy of the buildings.
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Roof

The design of the roof, fascia, and cornice should be compatible with the
architectural style and character of the landmark. The roof helps determine 
the building style and is an important component of the historic appearance. 

1. The historic roof shaped should be retained.  Most roof forms in Washington 
are flat. However, a slight pitch to a newly constructed roof is permitted to assist with 
drainage, as long as said roof is not extremely visible from the public right of way and 
does not take away from the historic building style and appearance.  

2. If at all possible, the existing materials of the roof should be maintained and 
retained.

3. Roof related architectural detailing and features such as parapet walls, cornices, 
brackets and chimneys should be retained. 

The roofline of the northwestern side of the Square shows flat roofs that do not show from 
the street view. 



33Washington Square Commercial Historic District Design Review Guidelines

4. Any new roof elements such as balconies, satellite dishes, and skylights should not 
be visible from the street.  These elements are more appropriately placed at the rear of the 
structure. 

5. Maintain historic roof materials such as slate and sheet metal where they are visible 
from the street.  

6. If the replacement of the roof with modern materials is the most viable option, the 
public visibility of this roof should be limited.  

The roofline for the north side mimics that of the west side of the Square in that the flat roofs 
cannot be seen from the public right of way. Features such as chimneys can also be seen from 

this perspective, which can be maintained with the historic flat roof. 

Roof
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Landscaping should be compatible with the architectural character and
appearance of the landmark.  Streetscape elements should compliment 
the historic character of the Square and make it a safe and aesthetically 

appealing place for residents and visitors.

1. Flowerboxes on a storefront façade should utilize live plants and should be historic 
in nature.  Boxes made of wood are encouraged.  Flowerboxes should be well maintained, 
both in the maintenance of the plants themselves but in the upkeep (painting and repair) 
of the boxes.

2. Planters in front of a store are permitted but should not obstruct sidewalk traffic.  
These should be placed close to the façade of the structure as the City has its own planters 
that will be placed closer to the edge of the sidewalk.

Landscaping

The landscaping in the center part of the Square is maintained by the City.
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Landscaping

Planter boxes on the southwest side of the Square show a successful solution to landscaping. These 
planters provide a small space for plantings while keeping the sidewalk clear of any obstructions. 

Planter boxes outside the entrance to 
le Fleur provide visual interest while 

keeping the sidewalk clear.

Planters and benches provided by the 
City are scattered throughout the Square.
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Scale

The scale of the structure after alteration, construction, or partial demolition 
should be compatible with its architectural style and character and with 
surrounding structures in a historic district.

Post-rehabilitation and reconstruction revealed a historic facade that is appropriate to modern facades in 
scale. Future changes to buildings should take this as an example and strive to stay in an appopriate scale to 

surrounding buildings, and stay within the historic character of the Square.

In addition to appropriate scale for surrounding structures, 
construction within human scale is also an important consideration.
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Directional Expression and Storefronts

Facades in historic districts should blend with other structures with regard to 
directional expression.  Structures in a historic district should be compatible 
with the dominant horizontal or vertical expression of surrounding 
structures.  The direction expression of a landmark after alteration, 
construction, or partial demolition should be compatible with its original 
architectural style and character. 

1. Historic storefronts should be retained, maintained and repaired if needed; historic 
storefronts should not be covered or concealed.  These historic storefronts are extremely 
important to the historic character of downtown Washington and should be preserved 
when at all possible. 

2. Historic information regarding the original appearance of the storefront should 
guide the restoration or rebuilding of historic storefronts.  Such materials can be found 
in the Washington Historical Society or in the Planning and Development department in 
City Hall.

This storefront facade shows a successful combination of historic elements 
and modern amenities, and stays in character and proportion with its 

neighboring stores.



38Washington Square Commercial Historic District Design Review Guidelines

Directional Expression and Storefronts

3. If a storefront has deteriorated, components should be restored to their original 
appearance.  While historic materials are not required, materials of similar appearance 
(such as color, texture, pattern, etc.) should be used where at all possible. 

4. Historic examples should also guide storefronts that have been missing and are 
being replaced.  While each storefront is unique, these storefronts being replaced should 
be complementary to their neighboring storefronts in scale, style, and proportion. 

The north side of the Square shows a variety of storefronts that are all well maintained and have unique 
characteristics while still remaining a very cohesive, continuous facade.
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Architectural Details

Architectural details including types of materials, colors, and textures 
should be treated so as to make the landmark compatible with its original 
architectural style and character of a landmark or historic district. 

1. The architectural details of a historic building help define its character and should 
therefore be retained, maintained and repaired to match the original features as closely as 
possible.  

2. Historic architectural details should not be covered or removed. 

3. When repair is necessary, safe methods of cleaning and repair should be used to 
ensure that the features will not be damaged and will retain their historic character.

Details on the SkillSrout building including cornice work and trim around 
windows is well maintained and provides beautiful decorative features on the 

large historic facade. 
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Architectural Details

4. Architectural details should not be added to a storefront where there is no historical 
evidence to support their previous existence.  The addition of architectural details should 
be supported by historic materials showing evidence of the original storefront.

5. For new infill construction and development, architectural details should match the 
overall style of the structure and the character of the Square.  The details should not be 
over-utilized but should replicate important features such as decorative window cornices, 
front pilasters, and glass transoms on the storefront displays. 

Architectural details along the north side of the Square provide unique elements for each 
storefront. As this side is one continuous facade, these elements help to distinguish each storefront. 
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New Construction

New structures in a Historic District shall be compatible with the 
architectural styles and design in said districts.  New construction is 
welcomed as long as it reflects the existing historic character of the 
commercial district.  The characteristics, architectural detailing, size, and 
proportions of new structures and additions should be harmonious with the 
existing structures.  Ultimately, new construction should not take the focus 
off the historic structures.  The purpose of this section is to present guidelines 
for new elements to the district and to encourage design and quality that 
reflects the historic character of the surrounding district. 
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Infill Buildings

Where historic buildings have been lost or if there are vacant lots that are 
considering the addition of new construction, additional buildings may be 
considered if they add to the streetscape, promote economic development, 
and reflect the historic style of the surrounding buildings.

1. New construction should utilize existing setbacks established by adjoining 
buildings.  Most buildings in Washington utilize zero-lot-line conditions (no front or side 
setbacks). 

2. The back of the building, while not as important as the front façade, should 
generally match the adjoining buildings in building setback. 

3. New construction should be oriented toward the Square. 

4. The height and width of the new building should be compatible with the adjacent 
buildings.  In Washington, with a continuous façade in most parts of the downtown area, 
this means that the width should occupy the entire opening, if a building is to be located 
between two existing structures.  The height should be one or two stories, depending on 
the side of the Square that the new construction is taking place.

5. The roof form should reflect the roof forms of neighboring structures, most often a 
flat roof. 

6. The new construction should be contemporary but should also reflect the design of 
historic structures. 

7. If new construction is proposed to fill an area that historically is composed of 
multiple footprints, the front façade should have the appearance of traditional building 
widths rather than one large structure.

8. Parking should be located to the rear of the building. Parking is also encouraged in 
marked on-street parking spaces in the Square.
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Rear Additions

Rear and lateral additions are the most common recommendation for the 
location of an addition.  These additions give additional space for property 
owners while still maintaining the historic character of the original façade by 
remaining invisible from the front façade.

1. Rear and side additions should not damage the historic structure or remove 
important architectural elements.  For instance, existing rear entrances should be utilized 
as a connection to the new addition rather than creating a new entryway. 

2. Additions should not be visible from the primary entrance and street façade. 

3. Additions should be compatible to the existing structure in style, proportion, 
design, scale and material.  However, these structures should also be distinguishable from 
the historic building and should not try to perfectly match the historic character. 

4. Additions should be smaller than the original structure.
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Roofline Additions

Rooftop additions provide further space for their owners, who can expand 
going up.  These additions should not be visible from the street and should 
use materials and design that are reflective of the historic character of the 
building. 

1. Additions on the roof should not be visible from the street. 

2. Additions should not damage the existing historic structure or remove any 
architectural details important to the structure.  

3. The roof form of the existing structure should be replicated on the rooftop addition, 
most likely a flat roof in Washington.
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Decks

As important modern features, decks may be added with care to protect and 
not to detract from the existing historic structure.  Decks are not allowed on 
the front façades of structures, and are recommended to be built at the rear 
or side of the structure, as long as they are not visible from the street.

1. The recommended location for decks is on the rear elevation of the structure.

2. If property owners wish to build a deck on a side elevation of their structure or 
on the roof of their structure, they must screen the deck so as to not be visible from the 
street. Depending on the location of the deck, this can be done through the use of plants, 
fences, or parapet walls. 

3. Decks should be constructed of wood or metal and can be stained or painted with 
colors compatible to their building’s character.

4. Decks must receive a building permit for new construction to ensure the safety of 
the structure before they are to be built.

This deck on the back of the west side of the Square is appropriate 
as it is not visible on the Square and is constructed of wood.
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Ramps

To meet current ADA requirements, buildings that do not have street grade 
entrances must provide an alternative, more accessible entrance when 
a building undergoes a significant renovation or when public sidewalk 
improvements are completed.

1. When at all possible, ramps should be placed on the rear elevations instead of main 
facades if space is available.

2. Ramps should be constructed of concrete or wood and should be simple in design.  
If a ramp is to be stained or painted, it should be complementary to the building it is 
being added to.
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Additional Architectural Elements: Awnings

Awnings are a common historical feature in downtown Washington, and 
were used by many shopkeepers on their storefronts to provide shelter as well 
as heat and cool the building. While they are mainly decorative features now, 
they still remain an important aesthetic component to historic storefronts in 
downtown Washington. 

1. The addition of awnings to a storefront is appropriate if they are traditional in 
design, materials and placement.  The color and design of the awning should complement 
the building and its color palette, always taking care to avoid harsh and bright colors. 

2. Awnings are typically installed directly over windows and entryways and can be 
one large feature or multiple small features.  They can be installed on storefronts and 
upper façade windows. 

3. A variety of styles is possible but most awnings in Washington are fixed or 
retractable and are of the shed style, all appropriate for the area. 

There are a variety of styles of awnings throughout the Square; le 
Fleur uses fixed individual awnings on their storefront.
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Additional Architectural Elements: Awnings

4. It is preferred that awnings are made of canvas or a polyester blend rather than 
vinyl, metal, or wood.  

5. When installing awnings, it is important to not damage architectural features on 
a storefront, and to ensure that no features such as transom windows are not covered by 
permanent fixed awnings.

Hollands on the north side of the Square has a variety of retractable awnings, 
providing flexibility in their storefront.
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Additional Architectural Elements: 
Brickwork/Masonry

The historic downtown Washington commercial area is characterized by 
a variety of brick buildings, which need proper care and maintenance to 
continue to look presentable.  The keys to maintaining brick surfaces, which 
can last indefinitely, is to keep water out and apply a soft mortar where 
repairs are needed. Abrasive cleaning of brick should not occur.

1. Repair rather than replacing masonry materials unless it is impossible to do so. 

2. Masonry should be cleaned only when necessary to halt deterioration and with low 
pressure water and soft bristle brushes. Sandblasting or high-pressure water should only 
be used as a last resort, once the property owner has shown proof of trying other removal 
processes. To maintain the historic character of facades, sandblasting is discouraged 
especially on facades visible from the right of way. 

While brick is a common material used along all storefronts on the north side of the Square, the brick can be 
altered in many ways to provide unique and distinguished facades to breakup the continuous storefront.
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Additional Architectural Elements: 
Brickwork/Masonry

3. Original brick surfaces should not be covered with materials uncharacteristic of the 
building such as stucco, plaster, siding, etc.  Brick should also not be painted unless it was 
historically painted. 

4. If the exterior brick surfaces are already painted and it is a stable paint layer, 
repainting the exterior is appropriate. 

5. New masonry added to a site should be similar in appearance, color, and texture to 
the historic brick.

The removal of the modern storefront to reveal the historic brickwork during the 
rehabilitation of this west facade reveals important unique details of the historic facade.
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Additional Architectural Elements: 
Building Material

The maintenance of the existing materials is most important on the existing 
buildings in downtown Washington. The majority of the buildings in the 
Square are brick or masonry, but some have been covered over the years with 
material such as siding.  The restoration and maintenance of the original 
building material is most important. 

1. When replacing the exterior façade building material, it is important to be guided 
by the historic material of that structure.  For instance, structures that are historically 
brick should continue to use brick, rather than switch to vinyl siding.  While the material 
does not have to be exact, it should be replaced in-kind.

2. It is appropriate to remove any façade materials that have covered the original 
façade, but it is inappropriate to use materials such as stucco or siding to cover a façade.
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Additional Architectural Elements: 
Doors and Entrances

Doors are an important visual element to storefronts and should maintain 
their historic character through maintenance, restoration and repair.  Upon 
renovation of the structure, doors that are not the original or that are 
severely deteriorated should be replaced with doors that match the historic 
character and style. 

1. Historic doors should be retained and maintained when possible. 

2. Primary entrances should meet ADA requirements, or an alternative entrance 
should be provided and maintained at the same standard. 

3. The replacement of deteriorated and damaged doors should be done so with doors 
similar in character, style and material.  These new doors should not detract from the 
character of the building. 

A variety of types of entrances are used around the Square; here, Holland’s provides 
an accessible entrance with no step in front.
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Additional Architectural Elements: 
Doors and Entrances

4. Raw aluminum and other silver-colored metal doors are not permitted.

5. All original features of original doors such as stained glass, beveled glass, or leaded 
glass should not be removed or replaced unless it is impossible to repair.

6. Recessed entrances should be maintained in the proper form, unless an original 
recessed entrance has been removed. 

These single door entryways, although small, emphasis their importance based on 
unique architectural features, here seen using wood and brick detailing.
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Additional Architectural Elements: 
Doors and Entrances

7. Doors and entrances should not be added to places on the building where they were 
not original. 

8. Residential-style doors shall not be used in the commercial district. 

9. Screen doors are permitted if they are complementary to the style of the building 
and have wood or aluminum frames.  They must also be full view and not block the 
original door.  Storm doors must also be full view and painted or finished to be as 
inconspicuous as possible.  Security doors are only permitted in doors not visible from 
the street. 

While not on the main part of the Square, Denhart’s provides an ADA entrance on 
the west side of the building, and does not require a ramp or additional entrance in 

the historic building to be built.
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Additional Architectural Elements: 
Fire Escapes and Staircases

Fire escapes are an important safety feature on buildings and are required 
by code for escape from upper floors.  Because these are modern additions to 
buildings, it is important to keep them at the rear or side of the building and 
to be as invisible from the street as possible.

1. Fire escapes or other staircases should be located on the rear or lateral elevations of 
a building so they are not visible from the street. 

2. The installation of fire escapes should not damage architectural features.

3. Fire escapes may be open or enclosed.

This fire escape is built on the rear of the building and does 
not change the historic appearance of the Square storefronts; 

it is, therefore, a good example of how to construct a fire 
escape or staircase for a building on the Square.



56Washington Square Commercial Historic District Design Review Guidelines

Additional Architectural Elements: 
Gutters and Downspouts

Gutters and downspouts are important to maintain the integrity of the 
exterior materials by protecting buildings from water damage. 

1. Gutters should be used and maintained.

2. Existing boxed or built-in gutters should be retained and repaired. 

3. When new gutters are needed, gutters that are half-round in design are most 
appropriate.

Both of these buildings utilize gutters effectively. They’re built alongside the corners 
of buildings and are painted to match other elements of the storefronts and to 

protect the historic facade from water drainage.



57Washington Square Commercial Historic District Design Review Guidelines

Additional Architectural Elements: 
Lighting

Historic light fixtures are important architectural elements in a commercial 
downtown area such as the Washington Square.  These lights should be 
retained and maintained when possible, and new light fixtures should be 
unobtrusive. 

1. Historic light fixtures should be retained and maintained when possible.  Damaged 
or deteriorated fixtures should be maintained using methods that allow them to retain 
their historic appearance. 

2. If light fixtures are beyond repair, property owners should replace them with lights 
similar in style, size, and color.

Light fixtures that utilize historic styles bring more detail 
and character to the Square, as seen here in the repetitive 

lighting fixtures used on the exterior of the Skill Sprout 
buildings
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Additional Architectural Elements: 
Lighting

3. If light fixtures are desired where there were no historic fixtures, the fixtures should 
be unobtrusive, conceal the light source, and point light toward the building. 

4. Upon installing light fixtures, new or original, the building should not be damaged 
in any way.

While subtle, the lighting used above the awning on the storefront adheres to the 
historic nature of the building and provides a small detail to make this facade even 

more unique along the west side of the Square.
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Additional Architectural Elements: 
Paint

The colors chosen for structures throughout the Square  should reflect a 
similar palette to create cohesion and enhance the historic character of 
the Square.  The regulation of paint color is solely to restrict paint that is 
extremely uncharacteristic of the history of the Square.

1. Paint color and selection should fit within the general color palette. 

2. Paint color should keep with the building’s style and period of construction. 

3. Elements of the structure that have historically been left without paint should not 
be painted.  This may include materials such as wood, masonry, and concrete, depending 
on the building, which is being considered.  Historic roofing materials should also be left 
unpainted.

4. Breathable paints such as latex and acrylic latex paints should be used to ensure that 
vapor can escape. 

5. While sandblasting and high-pressure water blasting to remove paint are not ideal, 
if alternative methods for paint removal are not cost-efficient or cannot be accomplished, 
sandblasting or high-pressure water blasting could be used. Open flames and torches 
should not be used to remove paint from historic siding.

6. Paint colors chosen for structures throughout the Square should complement 
existing colors, especially those of neighboring buildings.  Neons and bright colors 
on facades should be avoided as to preserve the cohesiveness of the buildings. Most 
commonly, the color categories of grays, browns, dark reds, beiges, blues, and blacks 
have been used.  The Historic Preservation Commission is available to offer assistance in 
choosing colors if desired. 
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Additional Architectural Elements: 
Paint

7. Murals must also be approved by the Historic Preservation Commission.  A design 
must be included with the COA application and should enhance the character of the 
Square.

While the HPC will not instruct property owners on what paint colors to choose, it 
encourages property owners to choose colors that are appropriate within the current palette 

of the Square. The above project shows an appropriate paint alteration in the Square.
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Additional Architectural Elements: 
Signs

Commercial buildings traditionally display a variety of signs with different 
designs and placement, and should be given a large amount of flexibility in 
their use.  Signage should be kept in the historic design and style as much as 
possible, and should be an appropriate size for each storefront.  Signs must 
receive a COA unless there is routine maintenance that must be performed 
on the sign. 

1. Historic signs should be preserved, maintained, and repaired when possible. 

2. New signs should be created from traditional materials such as wood, glass, or 
copper. 

3. Signs should be proportionate to the storefront and should not be extremely 
oversized. 

A variety of signs are used throughout the Square. Hollands utilizes signs painted on front 
windows, a historic style of advertising. 
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Additional Architectural Elements: 
Signs

4. Buildings should not have more than two (2) signs, excluding signs that are painted 
directly onto windows. 

5. Signs should coordinate with the colors of the building.

6. Letters in a sign should not exceed eighteen (18) inches in height or cover over sixty 
percent (60%) of the total sign area.

7. Signs are most often located on the upper façade walls, are hanging or mounted 
inside windows or project from the face of the building, typically above doors or 
windows.  Sandwich board signs are also allowed and can be placed on the sidewalk in 
front of the business during business hours provided they do not impede pedestrian 
movement or vehicular visibility.  These sandwich board signs shall not exceed a total size 
of six (6) square feet. 

Additional signs throughout the Square show the use of hanging signs. The 
Cornerstone Inn utilizes this style in its entrance on the northwest side of the Square, 

and the City utilizes banners on streetlights throughout the Square.
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Additional Architectural Elements: 
Signs

8. When installing signs, it should be done carefully as to not damage historic 
materials.  Anchors should be placed in mortar rather than masonry. 

9. Lighting for signs is appropriate but should be concealed.

10. Neon signs, unless originals or replicas should not be used along the Square, 
especially for permanent signage. 

11. Electronic message boards are not prohibited but should be controlled as to not 
become a hazard for traffic in the Square or to other business owners.

A look at part of the north side of the Square shows the variety of signs for businesses 
throughout the Square, each unique, successful, and appropriate for the Square.
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Additional Architectural Elements: 
Windows

Windows are an important feature of a façade and should be preserved, 
maintained, and repaired.  Original windows should not be concealed 
or replaced and when replacements are necessary, they should match the 
original in size, materials, and number of lights. 

1. Historic windows and their existing openings should be retained and maintained.  
They should not be covered or painted. 

2. Damaged or deteriorated windows should be replaced with windows of the same 
previous size and shape to maintain the historic appearance. If energy-efficient materials 
and windows are desired, they should be as close to the original as possible.

3. For original windows, replacement of individual sashes or panes rather than a full 
window is recommended.  If the majority of a window is damaged, replacing the full 
window is appropriate.

4. New windows should match the style of existing windows on the structure and 
should not alter the opening on the façade. When possible, new windows should be made 
of wood. 

Windows line many storefront facades. Their unique characteristics such as frame color 
and surrounding architectural details provide individual character for each storefront.
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Additional Architectural Elements: 
Windows

5. Shutters may be added to the façade if historically appropriate. Shutters should be 
painted wood that matches the size of the full window.

6. Screen and storm windows should fit within the existing window frames and 
should match the window they are covering.  Storm windows should be full-view design. 

7. Portable, seasonal air conditioners will not be regulated, but whenever possible 
should be placed where they are not easily viewed from the street. 

8. In order to prevent the need to replace full original windows, routine maintenance 
is recommended which includes replacing broken glass, muntins, molding and glazing; 
scraping, priming, repainting of sashes and frames; and repairing and replacing hardware.

Architectural detailing around windows such as this window on the north 
side of Denharts provides interest and unique style for each building.
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Additional Architectural Elements: 
Parking Lots

Parking lots are a necessary part of modern downtown areas but should be 
designed as to make the lots more aesthetically appealing through the use 
of landscape screening.  Property owners are also encouraged to utilize the 
parking spaces throughout the Square and the parking lot at the northeast 
corner of the Square for their customers. 

1. Whenever possible, parking lots should be located behind historic buildings, out of 
pedestrian view, and not along the main streets. 

2. Shared parking lots are ideal so that space will not be wasted and the parking lot 
will be more full more often. 

3. Parking and pedestrian areas should be clearly designated.

The parking lot on the northeast side of the Square is clearly marked and accessible, 
but out of the main view of the Square, not taking away from any historic 

characteristics of the Square.
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Administrative Certificates of Appropriateness

Administrative Certificates of Appropriateness describes exterior elements 
and changes that are likely to occur more frequently than large construction 
projects.  These minor exterior changes, while they need approval, do not need 
to go through the formal COA process that comes before the HPC.  Instead, 
the property owner may fill out a COA form and speak with the Planning and 
Development Director, who will then sign off on the project.  The Planning and 
Development Director should present any approved fast-track applications to the 
HPC at the next meeting. 
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Administrative Certificates of Appropriateness: 
Storm Doors

Many property owners are opting to install storm doors to protect their 
primary doors from weather.  These doors are appropriate when they do not 
detract from the historic character of the door and building as a whole. 

1. Storm doors should be full view and should primarily be glass. 

2. Storm door material should be aluminum or plastic and should be simple in design. 

3. Storm doors should not detract from the historic character of the building.  They 
should also not block the detailing on the door in any way. 

4. Storm doors should be painted or stained to blend with the rest of the building so 
that they are as invisible as possible.
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Administrative Certificates of Appropriateness: 
Temporary Signs and Banners

Temporary signs and banners are appropriate in the historic district and are 
most often used for special events, many times being displayed in storefront 
windows.  Such temporary signs should not be displayed for more than thirty 
(30) days. 

1. Storm doors should be full view and should primarily be glass. 

2. Storm door material should be aluminum or plastic and should be simple in design. 

3. Storm doors should not detract from the historic character of the building.  They 
should also not block the detailing on the door in any way. 

4. Storm doors should be painted or stained to blend with the rest of the building so 
that they are as invisible as possible.
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1. Painting within the general color palette, with the exception of murals.

2. Ordinary repair and maintenance of existing exterior architectural features which 
does not change the basic structural appearance of same. 

3. Installation of outside storage and mechanical equipment that cannot be seen from 
the street. 

4. Installation, removal, or change in landscape.

Administrative Certificates of Appropriateness: 
Additional Elements
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The City of Washington’s Commitment to 
Preservation

The City of Washington is committed to preserving the Square and its structures 
as a defining element of the City.  These efforts will be led by the Planning and 
Development Director and the Historic Preservation Commission.  Additionally, 
the City is committed to maintaining the Square in the ways it is able to, as seen 
below. 
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The City of Washington’s Commitment to 
Preservation: Landscaping

Landscaping should be compatible with the architectural character and
appearance of the landmark.  Streetscape elements should complement 
the historic character of the Square and make it a safe and aesthetically 
appealing place for residents and visitors.

1. Streetscape elements such as benches and planters should enhance the Washington 
commercial area.  

2. While these elements are modern in nature and support modern commercial 
activity, they should complement the historic character of the Square, especially the 
historic buildings. 

3. Landscaping should not damage historic buildings or conceal any historic elements 
or architectural details.

4. In addition to ensuring that historic elements are not concealed through 
landscaping, the canopies should be limited and planters should be given priority.

5. Outdoor furniture is to be provided by the City and should be uniform in 
appearance.  The City will also provide and maintain trash receptacles.  Any outdoor 
furniture and other elements that are placed along the sidewalks should not impede traffic 
flow. 

6. Historically, the center of the Square has been the location for the majority of the 
landscaping and other furniture.  While the fountain has replaced the historic bandstand, 
the center of the Square remains an important place for historic landmarkers, furniture, 
and vegetation.  This area should continue to receive attention to maintain its attractive 
qualities, while ensuring that it does not become overgrown or create any safety issues.
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The City of Washington’s Commitment to 
Preservation: Landscaping

7. Crosswalk markings and other pedestrian infrastructure shall be maintained by the 
City to ensure the safety of the pedestrians and the downtown area. 

8. The use of period lighting should be continued along the sidewalks throughout the 
historic downtown.  The lighting shall be carefully placed to ensure illumination in all 
areas for pedestrian safety.
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Appendix: 
Washington Historic Preservation Ordinance
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